COPE Code of conduct for editors

Checklist and Survey

As outlined in the COPE Code of conduct for editors, COPE members are recommended to ensure their journals have the mechanisms listed below. Please indicate in each case whether your journal already has the suggested feature, and if not, whether you intend to implement the mechanism.

We would also welcome your comments beside each point to help us evaluate the current status of editorial practice and policy among biomedical journals and to understand what difficulties journals may face in conforming to this code.  

Please fill out this form and return it in electronic format to cope@bmjgroup.com. Replies to this survey are considered confidential.
Name of Journal:

	Editorial Mechanisms Recommended for COPE Journals
	Mechanism In place? Yes/ No
	Comment

	A published description of peer review processes      
	
	

	A declared mechanism for authors to appeal against editorial decisions
	
	

	Mechanisms for publishing corrections, apologies and retractions
	
	

	A mechanism (such as Letters to the Editor) for publishing critical responses to published material, and authors’ responses where appropriate
	
	

	Mechanisms for protecting confidentiality of patients and for obtaining written informed consent for publication from patients discussed in case reports or short series
	
	

	Mechanisms to ensure that submitted material remains confidential
	
	

	Published guidance to authors, referring to the COPE code
	
	

	Declared policies on advertising and supplements that ensure separation between editorial and commercial decisions 
	
	

	Mechanisms for managing conflicts of interest of themselves, staff, authors, reviewers and mechanisms for informing readers about the sources of funding for published research
	
	

	A declared complaints procedure, including a mechanism for dissatisfied complainants to take their complaints further 
	
	

	A mechanism to ensure correct ethics committee or institutional review board approval
	
	

	Declared policies on pursuing misconduct
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