How to get started as a user
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Login

Go to https://core.bookitlab.com/ntnu

baokitiab (& NT'N U

CH «  Choose «Feide Authentication»

* Choose «NTNU» if asked for
«Affiliation»

*  You're asked to accept the «Terms of
Agreement"

versity (without the quotes] B N T N U
re

Terms Of Use Agreement Versions

Please read and agree to the terms of use before continuing to work in the system.

be brought in front of the Facility Admin and w
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Login

You're now asked to choose core*:

bokitiab @ NT'NU Search for the core which is
most relevant for you.

Select a Core
Please select a Core to wark with related services in the system

— NV - MSLAB Mass ...

“acated on the top

You can change this selec L
right hand side of the scre ©

the same time

Fer—ite.,  [ERE. This is just a filter and can be

7 text shown.

B I e changed after login.
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Log in —

Here you can change what core see your user
you want to filter on details

ba)kitlab @ N'TNU O Biinn | @ wsuan

Dashboard & Q

You can configure your dashboard . -
here Search for equipment by writing here. If you would like to Advanced Search

e search on specific parameters, click on «Advanced Search» -
HH INSTRUMENTS Recently Booked Instruments -

) INTERACTIVE ASSET MAPS

a INCIDENTS AND EVENTS

5 TS Recent Search Results

= CONSUMABLES
[®] priCING
Browse By Department / Core
¥ erosecTs
(™ pocuments HF - Department of Art and Media Studies Open this to see the equipment in this unit &)

Awaiting Requests/Steps

Upcoming Available Training Sessions L/' i ]

# EQUIPMENT START END DURATION CAMPUS BUILDING ROOM REMARKS TRAINER MINIMUM MAXIMUM SIGMED REMAINED  MINIMUM
NAME TIME TIME (HOURS) ATTENDANCE ATTENDANCE up 5LOTS REACHED?

No matching records found

Show 3 ~ | entries | Previous Maxt




Search - timeline

Click on «Instruments» in the left meny to get to the timeline. What you see
here is decided by the top filter «IKM — Film production». This can be
changed.

. ® =
bakitlab € N'TNI e =.
Timeline T (X)) (& (#
@A HOME - Open the filter to narrow
- f— e your view
(<& ][> ]|[R][o|] em—{ 22 Nov - 22 Dec, 2020 [oor [ e | e |
S Nevernber 2020 December 2020
Timeline n 25 7 ] 1 3 & 7 9 1 3 15 W 19 pal

Users Timeline | IKM - test instrument 01 - to be deleted +1s

. o Sy BT i vre Click directly in the timeline to create a booking
leservations Histary

-als2- - Sys era ses
Usage History ‘ Sony - a7s 2 - Kamera - Systemkamera
Trainings
{ LED LYS 2x Tkw BLA ...
User Training

Arri K 2K Pakke «-

+SW!I MON,,

INJ INTERACTIVE ASSET MAPS

i GoPro Drone / Actionkamera «««
el t

B8 iNciDENTS AND EVENTS

ARRI - Alexa Mini - Kamera -
E Systemkamera
% REQUEST SERVICES
Sony - FS7 - Kamera - Systemkamera
:— CONSUMABLES
Gult
%] PRICING Sony - FS7 - Kamera - Systemkamera
Grann
Ml p ;
ZJecTs i Litepanels Astra - LED LYS 2 Tkw BLA -
> Lys
B DOCUMENTS

Litepanels Astra - LED LYS 2x Thkw
GRONN - Lys

{J Litepanels Astra - LED LYS 2x Tkw R@D - +»»
Lys
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Search - calendar

To get to the calendar, click on the "Calendar” in the left meny. Here you can view
the weekly schedule of any instrument as per your top right filter.

baokitlab @ NTNU

HOME

«

testbruker_ny

IKM - Fllm production

f ARRI - Alexa Mini - Kamera - Systemkarmera

Calendar Arri 1K 2K Pakke

Timeline GoPro Drone / Actionkamera

o IKM - test instrument 01 - to be deleted
Users Timeline

{_L LED LYS 2x Tkw BLA

Reservations History ’

Usage History {“'L Litepanels Astra - LED LYS 2x tkw BLA - Lys
Trainings Litepanels Astra - LED LYS 2x Tkw GRZNN - Lys
User Training Litepanels Astra - LED LYS 2x Tkw GUL - Lys

{“'L Litepanels Astra - LED LYS 2x Tkw R@D - Lys

INTERACTIVE ASSET MAPS
ny bla

s ENENE . Sony - a7s 2 - Kamera - Systemkamera

REQUEST SERVICES Sony - FS7 - Kamera - Systemkamera

COMNSUMABLES Sony - FS7 - Kamera - Systemkamera Grann
Sony - FS7 - Kamera - Systemkamera Gult

PRICING i
Sonv - LIWPDIA - | avilier Mic - Mvnosett BLA

PROJECTS
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So far, so good!

 MS LAB equipment requires training and your reservation will have status as
"pending". Core staff will be notified and take the proper action.

¢ The Reservation Was Created Successfully , Back to the Timeline
* User Was Notified by an Email

In order to use the equipment, your Reservation should be approved by the person in charge

INSTRUMENT A\ (& % Waters_ XEVO_TQS | % UPC2 (SFC) CONSUMABLE USAGE
START TIME 01/07/2021 1215 : SERVICE TYPE QUANTITY UNITS DATE REMARKS
NG THE 03/07/204 16:00 MNo matching records found

orG UNIT (3 Faculty of Natural Sciences :
Bl Next Show 10 v | entries

ASSISTED RESERVATION
STAFF USER (1

ORDER STATUS (T Pending v

REMARKS (I
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Booking from calendar
Choose the equipment you want to book and create a booking by marking the relevant timeframe.

bkitlab @ N'TNU

ARRI - Alexa Mini - Kamera - Systemkamera LED LYS 2x Tkw BLA X

testbruker_ny

HOME
U T
o ‘Wadnesday, November 25, . . o
et Monday, November 23, 2020 | Tuesday, November 24, 2020 2020 Thursday, Movember 26, 2020 Friday, November 27, 2020 Saturday, Movember 28, 2020 | Sunday, November 28, 2020
alenaar
0600
Timeline
Users Timeline
0700

Reservations History

Usage History You're sent to a screen where you can enter the reservation details, as your project.

Trainings New Reservation

User Training

wscareo v testbruker_ny sooxeo ey testbruker_ny MOBILE oFFIcE EMAIL LAST UPDATE ADMIN TUTOR NAME
INTERACTIVE ASSET MAPS
0:00
INSTRUMENT % LEDLYS 2x Tlow BLA oRGUNIT N/A
INCIDENTS AND EVENTS
REPETITIVE RESERVATION
START TIME 24/1/2020 1100

ASSISTED RESERVATION

REQUEST SER

TRAINING SIGN UR

ENDTIME 24/11/2020 1300
‘J LED LYS 2x Tkw B

CONSUMABLI : STAFF USER t J
Moverrber 25
Mo weribar 23, M0 Tuariciory, Newerrbor 24, X000 N n
PRICING oRDER STATUS Approved ~
PROJECTS
REMARKS

A

DOCUMENTS Back in the calendar my
reservation will look like this: *This equipment does not require a project number. If it does,

your asked to enter one.

CREATE RESERVATION

msthrukee_ny




Booking — from timeline

Booking can be made in the timeline as well. Click on the frame so that it gets a blue lining, and then
click on the time and instrument where you want to create a booking.

You can drag the reservation to move it.

@ NTNU

Timeline

‘:I:I:‘ @ ‘:‘ [ —ﬁm | 24 Nov, 2020 =:|:‘

Tue 24 November
0000 04-:00 08:00 12:00 16:00 20:00

{ LED LYS 2x Tkw BLA 4 s+

IKM - test instrument 01 - to be deleted «+=

«

testbruker_ny

Sony - F57 - Kamera - Systemkamera s+»

. Sony - afs 2 - Kamera - Systemkamera s»»

Arri 1K 2K Pakke «=+

GoPro Drone / Actionkamera «««
ARRI - Alexa Mini - Kamera -
Systemkamera

Sony - FS7 - Kamera - Systemkamera
Gult
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So far, so good!

 MS LAB equipment requires training and your reservation will have status as
"pending". Core staff will be notified and take the proper action.

¢ The Reservation Was Created Successfully , Back to the Timeline
* User Was Notified by an Email

In order to use the equipment, your Reservation should be approved by the person in charge

INSTRUMENT A\ (& % Waters_ XEVO_TQS | % UPC2 (SFC) CONSUMABLE USAGE
START TIME 01/07/2021 1215 : SERVICE TYPE QUANTITY UNITS DATE REMARKS
NG THE 03/07/204 16:00 MNo matching records found

orG UNIT (3 Faculty of Natural Sciences :
Bl Next Show 10 v | entries

ASSISTED RESERVATION
STAFF USER (1

ORDER STATUS (T Pending v

REMARKS (I
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So far, so good!

« Booking says "You don't have sufficient permissions to book this equipment"?
Contact core staff (see info below)

» For questions regarding booking and equipment, contact core staff:

Kare Andre Kristiansen

Senior Engineer

E-mail: kare.a kristiansen@ntnu.no
Phone: +47 988 58 932

Susana Villa Gonzalez

Senior Engineer

E-mail: susana.v.gonzalez@ntnu.no
+ Mobile Phone: +47 994 34 793

& NTNU




